
Begin here: https://usmd.kuali.co/dashboard/

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fusmd.kuali.co%2Fdashboard%2F&data=05%7C02%7Cjspitula%40umes.edu%7Cd9625e69349841867e3908dec5b031c4%7Cf3b74c6baf13485097f02e97a8a9b7d7%7C0%7C0%7C639165557734942303%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=nHvYCKT0vT%2FOjXZCgRD6VV1LyqHrFx5zavCvNaJOvpI%3D&reserved=0






Fill in the relevant data. When you select “save and continue,” it will take you to a screen to do a sponsor
Code entry





Enter “select”, which will populate the 
proposal cover page





This page can be skipped, and you can go to delivery info, where your information
for submission can be entered





Enter as much relevant information as possible, which will help the OSP track data on submissions



This information is automatically populated





Complete certifications







Credit allocation: if you are employed by only 1 unit, put in 100. If you are associated with 
two or more units, put in the amount of time each department should receive as credit



Fill out the questionnaire



Add necessary issues and supporting documentation as needed





Add in supporting documents such as 
a) Proposal
b) Any sub-recipient commitment forms for submissions involving subawards
c) Detailed line-item budget spreadsheets
d) Budget justification



Select “add budget”



The budget in this section is “big picture” to include direct and indirect costs, as well
as any cost sharing/match





Select “submit for review.” If for any reason you also need someone outside
of the hierarchical review process to view and approve the proposal, select “ad hoc recipients”
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