
Online Graduation Application & Clearance Process 
Students 

Questions? Email: graduation@umes.edu 
Office of the Registrar ∙ Student Development Center Suite 1120 ∙ www.umes.edu/registrar  

  

Online Graduation Application & Clearance Process for Students 

 
 

Review academic advisement (degree audit) report in the Student Center.  Once you have 
met with your advisor and department Chairperson to review your academic requirements 
for graduation, the department Chair approves you as an eligible graduation applicant.  
You will receive an email notification once you’ve been made eligible to apply for 
graduation.   

 
  

1. How to Apply for Graduation 
Click the My Academics link on the Student Center

 
 

Your academic requirements have been reviewed by your departmental advisor and 
chair.  Subsequently, you have been made eligible for graduation.  Please go to your 
Student Center in HAWKWeb and click on My Academics, then click on Apply for 
Graduation under the graduation section to complete the application 
process.  Detailed instructions can be found at Graduation Application 
Instructions.  Please also click on the link to complete the Diploma Information Form 
and return via email to graduation@umes.edu.  If you have any questions or concerns 
please direct those via email to graduation@umes.edu. 
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2. Click the Apply for Graduation link under the Graduation section 
 

 
3. Verify the Program, Career, Degree and Major listed 

Select the Expected Graduation Term from the drop down menu 

 
 
 
  

4. Click the Continue button 
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5. Click on Submit Application button 

 
6. You will receive a confirmation on screen and the $35.00 non-refundable graduation 

application fee will be charged to your student account. 

 
7.  You can return to My Academics or the Student Center after the graduation application 

has been submitted.   
 Click on My Academics from the go to drop down menu  

 
8.  Click the Go button  
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 An Email Notification and a Graduation Checklist will be generated when you have 

been approved as a candidate for graduation by the Registrar’s office. 
   

1. View Graduation Application Status 
Select the My Academics link on the Student Center 
 
 
 

2. Click on the View my graduation status link under the Graduation section  

  

 
 
 
 
 
 
 

 

  

1234567      

Amy Walk, 

Graduation Checklist 
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 Graduation Clearance Checklist  
The checklist will display information such as graduation clearance instructions, surveys, 
due dates, contact office(s) information and completion statuses.  This information will 
also be listed on your Student Center’s Holds &/or To Do list.  
 1. Student Center Holds & To Do List  
On the Student Center view the Hold &/or To Do list on the right side of the page 
 
 
 
 

2. To display more details from the To Do List; Click on the details link 
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1. Graduation Clearance Checklist  
Select the My Academics link on the Student Center 
 
 

2. Click on the Graduation Checklist link under the Graduation section  
 

 

 
 

 

1234567     Walk, Amy 

staff@umes.edu  

Example Checklist 
(Items displayed will vary by individual) 

Click on the Accept Terms button  
to launch the survey 
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