
DEGREE AUDIT 

Academic Advisement Report  

PLEASE NOTE: There are some majors that require a student to select an area of concentration, such as 

Aviation Sciences, Engineering, Computer Science, Applied Design, General Studies, Human Ecology, General 

Agriculture, Engineering Technology and Exercise Science).  If the area of concentration has not been identified 

and entered in HawkWeb, the student’s degree audit will only show University and General Education 

Requirements.  The major requirements will not populate.  To rectify this, a change of major form must be 

completed to add the area of concentration. 
  

NNaavviiggaattiioonn: Self Service →Faculty Center →View My Advisees 

The Faculty Center displays the current semester’s term activated student advisees only 

 

The historical advisees list is displayed in the Self Service menu.  All advisees are listed (past & 

present) regardless of their term activation status.  NNaavviiggaattiioonn:: Self Service→View My Advisees 
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Select View Student Details this will bring you to the Student’s Center 

 

Select Academic Requirements from the dropdown menu and Click Go button 

 

The report will appear automatically on the screen 

1234567       Jane Dugood  
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Jane Dugood      ID: 1234567 
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NOTES: 

 

 Collapse & Expand buttons to hide all or view all report view options. 

 
 

 Course Status Legend 

 

 If a section is expanded  the area has not been satisfied.  The collapsed  areas are satisfied. 

 

 Units=Credit Hours 

 

 IP=Course In Progress 

 

 Academic Advisor Report sections: 

a. University Graduation Requirements-Minimum 120 credit hours, English Proficiency 

Exam (EPE) &  2.000 cumulative GPA 

b. Unused Courses-Courses not needed or not used to satisfy the graduation requirements 

c. General Education Requirements- All major plans begin with general education 

requirements for that plan.  Each general education requirement is grouped by 

curriculum areas  

d. Major Plan Requirements 
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NOTES: 

 Required, Taken or Actual, Needed= Units:  120.00, 13.00, 107.00 

 

a. Required=The number of units (credit hours) needed to fulfill a requirement 

b. Taken or Actual=The actual units, taken or in progress.  This field could also refer to grade 

point average (GPA).   If so, the GPA may be displayed as 0.000 actual because the 

courses are IP, otherwise the cumulative GPA will be displayed.      

c. Needed=The number of hours needed to fulfill the requirements. 
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NOTES:  

 

 Course links can be selected (click on) to view course details.  View Class 

Sections  will display the course schedule. 
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NOTES: 

Course substitutions are an internal process between the academic departments, the respective dean, 

Academic Affairs, and the Registrar’s Office.  Those that have been approved and processed (entered in 

HawkWeb) can be seen in the notes column. To see course substitution details, “click” on the number in 

the notes column and it will reveal the substitution. Please note that substituting courses will affect how 

efficiently degree audit runs.  The less substitutions, the smoother degree audit will run. 

For more information or assistance, contact Mrs. Collene Dean at registrarconcerns@umes.edu or (410) 651-6413. 

mailto:registrarconcerns@umes.edu

