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1 R t i di t l t  1. Report immediately to 
Office of Human 
Resources 

• First Report of Injury Form (online 
at UMES Forms Library) www.umes.edu/hr

Wh i R i d?

• Fax or bring to HR Office

What is Required?
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A  ll h i i  2. Approve all physician 
referrals through the HR g
Office unless emergency
i t  i tcircumstances exist

Wh i R i d?What is Required?



Helpful Hints for First Report of 
Injury FormInjury Form

 Train your staff  especially other 

“Don’t learn 
safety by 

 Train your staff, especially other 
supervisors, regarding how to report an 
injury in your absencef y y

accident”  Fully investigate
 Beware of suspicious activity
 Interview witnesses thoroughly or refer 

him/her to the Benefits Coordinator
 Be prepared to promptly answer questions  Be prepared to promptly answer questions 

about wages/hours of work



What is Required – 3. 
TimekeepingTimekeeping



Timekeeping (continued)p g ( )



Timekeeping (continued)p g ( )

8 00



4 Refer any inquiries to the 4. Refer any inquiries to the 
Benefits Coordinator

Wh i R i d?

“Health and Safety:  words to live by”

What is Required?

Health and Safety:  words to live by



Injured Workers’ Insurance 
Fund (IWIF)Fund (IWIF)

“The Injured Workers‘ Insurance Fund The Injured Workers  Insurance Fund 

(IWIF) has specialized in providing 

workers' compensation insurance to 

Maryland businesses since 1914. “ 

“IWIF's Mission: To provide Maryland businesses with a 
readily available source for workers’ compensation readily available source for workers  compensation 
insurance that features high quality products and services 
at a fair price; and to protect workers and employers by 
championing workplace safety.”

– taken from www.iwif.com



IWIF (continued)( )

Adj t  ibiliti Adjustor responsibilities
 Authorizations

f d Questions from Adjustor
 Acceptance/Denial
 Early Intervention
 Seminars offered
 Loss Prevention Services offered
 Forms and Publications offered



IWIF (continued)( )

An ounce of prevention 
is worth a pound of cure.



-Doctor’s note
-Limitations/light duty/reasonable / g y/
accommodation

R W k

“Safety comes in cans:  I can  you can  we can ”

Return to Work

Safety comes in cans:  I can, you can, we can.


