
How to Enroll in a Payment Plan: 

All students are required to enroll in a payment plan or pay their accounts in full in order to attend.  

Payment plans allow students and authorized user to have monthly payments, on the balance due for 

the semester, automatically deducted from their credit/debit card or checking or savings account.  The 

enrollment fee of $35.00 is due at the time of enrollment.  The payment method used for the 

enrollment fee will be used for the monthly automatic payment plan deductions.  The payment method 

can be changed and or updated at anytime by the student or authorized user. 

 

Monthly payments will be automatically deducted from the saved account on the 1st of each month.  

Should the funds not be available on the 1st of each month a $35.00 non-suffienct fund fee will be 

applied to the students account.   

Returned credit card payments - students will receive an email requesting the payment method be 

updated to an account (credit card or electronic check) with funds available to deduct the 

payment.   A hold will be placed on the students account resticting all enrollment activity until the 

payment(s) are up to date.   

Returned electronic check payments – students will receive an email requesting the payment 

method be updated to an account (credit card or electronic check) with funds available to deduct 

the payment.  

If the saved payment methods are not updated the same accounts will be used for the next 

month’s automatic deduction. 

 

How to Enroll in a Payment Plan – Select the TouchNet Hawks Payment Plan Tile – below circled in 

white, found on your MyUMES Sign-On Portal: 

 



Click This Tile:      

All students must agree to the financial agreement before gaining access to TouchNet. 

 

 

 

 

 

 

 

 



Before enrolling in a payment plan please view your account by selecting My Account next to the home 

icon on the toolbar under the UMES logo. Then select account activity, and select the term in which you 

would like to view. 

 

To enroll in a payment plan - select the box that says Enroll in a Payment Plan NEXT to the green Make 

Payment button. 

 

Use the drop down next to Select a Term to select the payment plan and then hit select: 

 



Please verify this is the payment plan in which you are enrolling and hit select: 

 

 

Review the payment schedule (below is just a sample and not a payment plan offered at UMES) and 

select continue: 

 

 

 

 



To complete the enrollment in the payment plan you must select a payment method and then hit 

continue:  Instructions for Credit/Debits cards and Electronic Check are below: 

 

CREDIT/DEBIT CARDS Instructions to pay the payment plan enrollment fee and monthly payment plan 

automatic deductions: 

 

 

 

For credit and debit cards select Credit Card via PayPath and continue: (Please scroll down to find the 

electronic check instructions) 

 

 



You will need to scroll through the agreement and check the box to accept the agreement and then 

continue: 

 

 



 

 



 

 

After you have accepted the agreement, you will go to PayPath Payment Service and select continue: 

 

 

 



Please be sure to read the Payment Amount Information about the non-refundable PayPath service 

charges (convenience fees) before clicking the continue button: 

 

Below is a list of credit cards that are accepted by PayPath (TouchNet).  Enter all credit card information 

and billing address and then hit continue: 

 

 

 

 



Review the information and check the box - I Agree to the terms and conditions and submit payment. 

 

Please print this page as your receipt and then Close and then Close again. 

 

 



 

 

 

ELECTRONIC CHECK (Checking/Savings Accounts) Instructions to pay the payment plan enrollment fee 

and monthly payment plan automatic deductions: 

Select Electronic Check (Checking/Savings) and continue:   

 

 

You are required to complete all the fields below and then continue:  You are not required save your 

payment method.  It is an option for ease of future payments. 



 

 

Once you have clicked the green continue button it will bring you to this page:  Please check the 

amounts, routing number and account number for accuracy.  You must click the box to agree to the 

terms and conditions and then click the green continue button. 

 



 

This is the next page before submitting your payment.  Please review the information once again before 

submitting the payment.  Once you are sure the information is accurate click the green Submit Payment 

button. 

 

 

Once you have submitted your payment, please print this page for your records.   

 

Should you have any questions or need assistance in enrolling in a payment plan, please contact student 

accounts at studentaccounts@umes.edu or 410-651-6092 or 410-651-6093 options 7 or 8. 

 

mailto:studentaccounts@umes.edu

