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PROPOSAL FOR COURSE, PROGRAM OR CURRICULUM STATUS

DIRECTIONS:
Provide one set of forms for each course, curriculum or program change. Submit one signed copy.  All proposals must have the following:  old catalogue description, new catalogue description, start date, course prerequisites, course co-requisites, course outline (topics only), course objectives, and course learning outcomes, effects on staff and/or facility, and lab fees.
Each reviewing committee must complete a memorandum with the following information. Date proposal was received, list of members of the committee, the vote of the committee for approval, and a minority report if objections or reservations were raised about the proposal. This memorandum will proceed to the next level with a copy sent to the department of origin for the proposal.  The one hard copy of the forms must be sent through the process.  All proposals must be sent in electronic form for easier review by the various committees.

Proposals must have a date received line and a date acted upon line.  A memo must be sent forward by each committee regarding the action of that committee to the next level with a copy of that memorandum sent to the originating department. Upon action by the Senate, a copy of that action will be submitted by the Senate chair or the Chair of the Academic Affairs committee to the originating department chair. 
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