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University of Maryland Eastern Shore
Adjunct Faculty Semester Evaluation Document
This evaluation instrument is intended to give adjunct instructors and the Department Chairs feedback on teaching performance as well as provide information on strengths and areas that need improvement that will promote teacher effectiveness. The Department Chairs will review the information and discuss their evaluation with the adjunct faculty members.  Students’ evaluations of instruction will be utilized in discussions between the Chairs and adjunct faculty members.
	Name:  
	Department: 
	Semester: Fall 2011

	Course Name:
	Credit Hours: 
	Student Enrollment:

	Evaluation Mean:  
	Student Response Rate: 
	


	Goals for the Semester
	Evaluation Procedure
	Expectations
	Comments/Notes

	
	
	Exceeds Expectations


	Meets

Expectations


	Does Not Meet Expectations


	

	1. To effectively present the appropriate content in the course.
	1. Overall mean/average scores of students’ evaluation

2. Comments from student evaluations

3. Sharing syllabus with class and department

4. Highlights/Innovation
	
	
	
	

	2. To respond in a timely manner to requests for information.
	Posting and submission of the following:

· Midterm grades

· Final grades

· Feedback on student assignments

· Workload form

· Timesheet

· Student attendance

· Relevant office hours 
	
	
	
	

	3. To meet assigned class regularly and attend meetings and training sessions.
	Instructor’s attendance (when absent for limited emergencies, appropriate notification and coverage provided)
	
	
	
	

	4. To Integrate technology in class instruction.
	Specify use (e.g., Blackboard, SmartThinking, other)
	
	
	
	


Review by: ______________________________
_________

______________________________

_________

         Signature of Department Chair 

    Date


    Signature of Adjunct Faculty Member

    Date

This evaluation is an official University document and shall be a part of the employee’s personnel record. The signature of the employee confirms notice and receipt of the evaluation and does not address concurrence with any conclusions drawn therein.
Review by: ______________________________
_________

______________________________

_________

         Signature of Supervising Dean* 

    Date


    Signature of Supervising Vice President*
    Date

*If “Does Not Meet Expectations” is checked, the Dean and the Vice President will review and sign.
